Training Calendar

March to June 2008

Affordable Child Care

Professional Development Workshops 

In our training rooms at

Level 2, 456 Hunter St Newcastle (RetireInvest Building)

or

At your centre

Ph: (02) 4926-1092
Training Calendar  

March to June 2008 (Term 1-2)
	March
	11
	18
	19
	26
	
	
	
	

	
	Essay Writing – University Mentoring

2 hrs
	Child Protection
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	OH& S Lockdown & Evacuation Procedures

2 hrs
	Safe Food Handling

2 hrs
	
	
	
	

	April
	1
	2
	8
	8
	9
	29
	
	

	
	Ready, Steady, Go – Teaching Motor Skills to Children

2 hrs
	The Spiritual and Moral Child

2 hrs
	Manage an Accreditation Process
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NATIONALLY RECOGNISED
TRAINING



Full Day


	Music with a Difference

2 hrs
	All Kids are Special

2 hrs
	Safe Food handling

Food and Nutrition

3.5 hrs
	
	

	May
	5
	6
	13
	14
	26
	27
	
	

	
	Directors Workshop 

Day 1

Full Day
	Positive Guidance Techniques

2 hrs
	Hints and Tips for Accreditation

2 hrs
	Casual Staff’s Guide to the Galaxy

2 hrs
	Directors Workshop Day 2

Full Day
	NSW Curriculum Unpacking the Fluffy Stuff
	
	

	June
	3
	4
	11
	16
	17
	23
	24
	25

	
	Safe Food Handling

2 hrs
	It Makes Sense 

2 hrs
	Outdoor Environment

2 hrs
	Autism & Aspergers – Signs & Strategies

2 hrs
	Language Workshop

2 hrs


	Manage a Services Organisation

Full Day
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	Science 

Workshop

2 hrs
	Speech Development Workshop

2 hrs


Professional Development Workshops

Calendar

All workshops include:

· Workshop notes.
· Links to QIAS, National Packages & Regulations where applicable.
· Parent resource page related to the topic where appropriate (to use in your newsletters).
· Attendance Certificate (and Statement of Attainment for Accredited Training).
· Tea and coffee.
· Full day workshops include morning tea and light lunch. 
Training at your centre: Food and beverages not included when training at your centre unless otherwise arranged.  Training is tailored specifically to your needs when we come to you.  A small travel fee applies to some areas.

Training workshops held at:

Atkinson Training and Development Training Rooms

2nd Floor, 456 Hunter St, Newcastle (RetireInvest Building).

Ph: 4926-1092

*** Remember if you are one of our course participants

 you can attend our workshops for free!

All Prices include GST

	Date & Time
	Cost
	Topic

	Tuesday
11 Mar 08

6.30pm - 8.30pm
	$39.00
Early Bird $35.00

	Essay Writing- University Mentoring Workshop 

A must for anyone starting university this year. Focused specifically on Early Childhood it covers structuring an essay, researching and referencing. 

Presenter:  Karen Atkinson

	Tuesday
18 Mar 08
9am-   1.00pm


	[image: image6.wmf]$76.00


	
Child Protection Workshop

This is an Accredited Unit.  A requirement for authorised supervisors under NSW Children’s Services Regulations 2004.  Covers signs of abuse and mandatory reporting.  Statement of Attainment issued with this.
Accredited Training: 

CHCCHILD1C Identify and respond to children and young people at risk of harm

Links: NSW Children’s Service’s Regulations 2004; QIAS Principle 5.1

Presenter: Tracy Manning 

	Wednesday
19 Mar 08

6.30–

8.30pm
2 hours

	$39.00
Early Bird $35.00

	
OH&S -Lock down and Evacuation Procedures 
Occupational Health and Safety Legislation places a significant duty of care upon us to provide a safe workplace for staff and clients.  This workshop has been designed specifically for the child care profession. 

· Formulation of “Lockdown” procedures designed to provide safety and security for staff and children in the event of an external threat (armed or drug effected trespasser, aggressive offender within the perimeter of the centre).

· Using Risk Assessment Procedures to develop appropriate and realistic safety control measures.

· Emergency Evacuation Procedures examining individual Evacuation plans and examining contingency planning in relation to transporting staff and children from the Evacuation Assembly Area to a suitable Evacuation Centre and informing parents.

· Missing child protocols.

Feel free to bring along your current policies and procedures- in particular evacuation, missing child, lock down etc.

Presenter: Ross Grace OHS Specialist

	Wednesday
26 Mar 08

6.30–

8.30pm
2 hours
	$39.00
Early Bird $35.00

	
Safe Food Handling 

Covers safe food handling aspects of the NSW Children’s Service’s Regulations 2004 Section 68.  This workshop provides training in aspects of Section 68 of the regulations and links to QIAS Principle Area 6.  It includes safe food handling, essential for all staff that handle food in the Children’s Services Profession. 
Links to: NSW Children’s Service’s Regulations 2004, QIAS 

Area 6, 2 and 6.3 NSW Occupational Health and Safety Act, 2000;Food Act 2003 and NSW Occupational Health and Safety Regulations, 2001

Presenter Jenny Ward -Chef, Food Safety Manager 

	Tuesday
01 Apr 08

6.30 – 8.30pm
	$39.00

Early Bird $35.00
	Ready, Steady Go          Teaching Motor Skills to Children

The mystery of motor planning is unveiled!  Activities to help what is often referred to as “clumsy children” improve their mobility skills will be shown, with a focus on body awareness, balance, motor planning and co-ordination.  Tips on motor skills observations and programming will be discussed.  Come ready to dance and Play!

Presented by: Karen Temme- Physiotherapist

	Wednesday
02 Apr 08

6.30 – 8.30pm

2 hrs
	$39.00

Early Bird $35.00
	NSW Curriculum  The Spiritual and Moral Child Workshop

The spiritual and moral child is one of the most important components of the NSW curriculum both for the individual child and for society. This workshop defines spirituality and morality, and gives practical strategies for all child care staff to 
raise children’s awareness of their spirituality and develop morality.

Links to: NSW Curriculum. QIAS Area 1 & 2

Presenter:  Karen Atkinson

	Tuesday

08 Apr 08

Full Day
	$125.00
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	Manage an Accreditation Process

Covers the steps in successfully managing an accreditation process. Including registration, validation, self study, evidence, notification and communication with stakeholders. 

Presenter:  Tracy Manning

	Tuesday

08 Apr 08

6.30 – 8.30pm
	$39.00

Early Bird $35.00
	Music with a Difference for Under 5’s

Guaranteed you will think outside the square!  Practical ideas to extend your current music program beyond the trusty CD player!

QIAS Area 4 and 2

Presenter: Karen Atkinson

	Wednesday 09 Apr 08

6.30 – 8.30pm
	$39.00

Early Bird $35.00
	All Kids are Special:  Ideas to Make Inclusion Easy
An inclusive environment may be the objective, but are we doing enough to ensure all children have full access to learning.  Mat time, meal time, sleep time, table time and outdoor play will be analyzed through inclusive eyes.  Come share what works at your centre and learn some new tips on how you and your environment can really make a difference to children with additional needs.
Presented by: Karen Temme- Physiotherapist

	Tuesday

29 Apr 08

5 pm–

8.30pm
3.5 hours


	$57.00

Early Bird $54.00


	Safe Food Handling – Food and Nutrition Workshop. 

Covers NSW Children’s Service’s Regulations 2004 Section 68.  This workshop provides training in all aspects of Section 68 of the Regulations and links to QIAS Principle Area 6.  It includes safe food handling, nutritional requirements, children’s cultural and developmental eating habits, and policy development.  Appropriate for all staff that handle food or communicate with families about nutrition. 
Links to: NSW Children’s Service’s Regulations 2004, QIAS Area 6, 1 and 2 NSW Occupational Health and Safety Act, 2000;Food Act 2003 and NSW Occupational Health and Safety Regulations, 2001.
Presenter Jenny Ward Chef, Food Safety Manager 

	Monday

05 May 08

Full Day

9am-3.30pm
Monday
26 May 08
Full Day

9am-3.30pm
	$130.00 per day

or

$220.00

to

attend both days


	Directors Workshops

[image: image7.wmf]This covers all the essentials to becoming a great director.  No fluffy stuff!  Just great tools which you can implement straight away.  Great for new directors or those facing organisational change.  These workshops provide support.

Directors Workshop Day 1

This workshop concentrates on the human resources side of management.  It includes Team Development, Motivation, Staff Harmony, Communication, Performance Management Systems and Goal setting.

Directors Workshop Day 2

This workshop focuses on Strategic Planning, Recruitment, Company Goal Setting, Managing Organisational Change, Time Management.

Links to: QIAS Principle 1.6 and Area 7, EEO.
Presenter: Yvette Bender: Management specialist

	Tuesday
06 May 08

6.30 – 8.30pm

2 hrs
	$39.00
Early Bird

$35.00

	Positive Guidance Techniques

This workshop covers practical strategies to work with the individual needs of children.  It looks at the types of behaviour children display and practical strategies to reconnect with the child. 

Links to: QIAS Area 1

Presenter Karen Atkinson 

	Tuesday
13 May 08

6.30 – 8.30pm

2 hrs
	39.00

Early Bird $35.00
	Hints & Tips for Accreditation
Increase your confidence in preparing for and undertaking accreditation.  This workshop includes strategies for involving staff, conducting the self study report and gathering evidence. 

Presenter:  Tracy Manning


	Wednesday

14 May 08

6.30 – 8.30pm
	$39.00

Early Bird

$35.00
	Casual Staff’s Guide to the Galaxy

A must for all casual staff including those who are new to the childcare profession.  It includes following centre policies, confidentiality, dazzling group times and tips to ensure that any centre will want you back.  
Presenter:  Rebecca Boland

	Tuesday
27 May 08

Full Day
	$66.00
	NSW Curriculum- unpacking the fluffy stuff

This practical one day workshop looks at understanding the philosophy behind the NSW Curriculum and practical strategies for implementing the curriculum in your centre.  This workshop is about making the curriculum work for you!  It is hands on, practical and relevant. 

Links to: NSW Curriculum; QIAS Quality Area 1, 2, 3 & 4
Karen Atkinson

	Tuesday

03 Jun 08

6.30-8.30pm
	$39.00

Early Bird

$35.00
	Safe Food Handling 

Covers safe food handling aspects of the NSW Children’s Service’s Regulations 2004 Section 68.  This workshop provides training in aspects of Section 68 of the regulations and links to QIAS Principle Area 6.   It includes safe food handling. Essential for all staff that handle food in the Children’s Services Profession. 
Links to: NSW Children’s Service’s Regulations 2004, QIAS 

Area 6, 2 and 6.3 NSW Occupational Health and Safety Act, 2000;Food Act 2003 and NSW Occupational Health and Safety Regulations, 2001

Presenter Jenny Ward -Chef, Food Safety Manager 

	Wednesday

04 Jun 08

6.30 – 8.30pm
	$39.00

Early Bird

$35.00
	It makes sense             Helping Children to Develop their Sensory Systems
Do you know children who can’t sit still, seem to tune out in noisy environments, are extremely fussy eaters, hate getting dressed or walk on their toes?  There are sensory strategies you can use to help children improve their body awareness and regulate their level of alertness, so they can happily interact with their world.  Sensory integration is explained and practical ideas are discussed to help children who seem to be in ‘sensory overload’!
Presented by: Karen Temme Physiotherapist

	Wednesday

11 Jun 08

6.30 – 8.30pm
2 hrs


	$39.00
Early Bird $35.00

	Outdoor Environment – Reconnect with our Children 

A great outdoor environment is more than an obstacle course.  Discover ways to expand the great outdoors using easy and practical ideas.  Let the children discover the environment around them. 

Links to: NSW Curriculum QIAS Area 4
Presenter: Rebecca Boland

	Monday

16 Jun 08
6.30 – 8.30pm
	$49.00

Early Bird $45.00
	Autism & Aspergers  – Signs and Strategies

This much requested workshop identifies the early signs of Autism and Aspergers.  Strategies suitable for child care centre and pre-school staff to implement with both 2 to 3 year olds and pre-school children and provides ideas for referral.  
Presenter:  Mark Dury 

	Tuesday

17 Jun 08


	$39.00
Early Bird $35.00

	Language Development Workshop

Perfect for  Cert III staff and those new to child care. It covers language development 0- 6 years, with particular focus on 0-3 years and identifies strategies and activities to encourage language and build vocabulary. 

Presenter:  Karen Atkinson 


	Monday 23 Jun 08

9.00am

- 5.00pm
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	Manage a Service Organisation – CHCORG14B
1 day program for authorized supervisors, directors and committee members.  Includes:
· coordinating organisational planning

· designing and implementing the structures of the organization, 

· implementing evaluation processes

· enabling the organization to meet legal requirements

· establishing the profile of the organization & marketing its services

· giving direction for the effective management of the organization

· managing changes in the organisation.  
Statement of Attainment issued on the successful completion of assessment tasks.  

Links: NSW Children’s Service’s Regulations 2004; QIAS Principle 7.4
Presenter:  Yvette Bender:  Management specialist

	Tuesday

24 Jun 08

6.30 – 8.30pm 

2 hrs
	39.00

Early Bird $35.00
	Science for Under 6’s– these are must haves for extending children’s thinking.  

Science is everywhere. By the end of this workshop you will be aware of the concepts available and how to practically incorporate them as part of your everyday programming.   

Links to: NSW Curriculum; QIAS Area 2, 3 and 4

Presenter:  Rebecca Boland

	Wednesday

25 Jun 08

6.30-

8.30pm
2 hrs
	$39.00

Early Bird $35.00
	Speech Workshop 

This workshop is great for staff working with children with speech omissions (difficulties).  It provides a guide to regular development, options for referral and practical games which can be used during group time to encourage oro motor development and support individual children with speech development whilst waiting for access to speech pathologists.

Links: QIAS Area 4
Presenter: Karen Atkinson 


Training Calendar

March to June 2008
All Prices include GST

If you would like to us to come to your centre, please call us so we can tailor training specifically to your requirements. We have a range of other topics available. 

Please talk to us.

How to register for training

1. Phone 4926 1092 or email admin@atkinsontraining.com.au first to ensure availability.
2. Complete Registration Form below.  Remember to put your mobile number for SMS reminder 
3. Post Registration with cheque payment to:

Atkinson Training and Development

P.O Box 1817
Newcastle NSW 2300
or

4. Alternately post Registration as above and direct deposit payment over the internet or at a Greater Building Society to: 

Atkinson Training and Development

BSB: 637-000   Account: 713155322

Note:  Please ensure you write your name and workshop date when direct depositing so we know who it belongs to.  You will receive a receipt and confirmation in the post.

Due to limited places and minimum numbers required to present workshops no refunds are given for cancellations by participants.  A credit for training will be given in exceptional circumstances such as death or serious injury involving hospitalisation of the workshop participant.  Atkinson Training and Development reserves the right to cancel workshops in which case a full refund or credit for training as chosen by the participant will apply. 

Who Are Our Workshop Presenters?

Ross Grace

Ross is a OH&S and communications specialist.  A former hostage negotiator with the NSW Police Force for over 20 years Ross provides valuable insight into conflict management and clear communication.  In addition, Ross has over 17 years experience and qualification in OH&S Accredited in 1990 by WorkCover. Since then Ross completed OH&S Risk Management for Managers (2000).  Last I was the employer’s representative on our OH&S Committee at Work which met monthly.  Last 7 years Ross formed part of the injury review and management committee which included OHS for 200 staff, monitoring and implementing OHS improvement plans and reporting, developed operational orders for large scale police operations and commanded those operations where OH&S issues and risk assessments are a major part of the planning process.  Ross now works as a consultant conducting OH&S audits on physical assets and on the development of policy at a corporate level. 

Yvette Bender

Yvette has over 12 years experience working in main media - radio, television and newspaper in varied marketing and promotional roles before establishing a Marketing Consultancy in 1995.  During the past 11 years Yvette has gained extensive experience in both the private and public sector consulting on a range of topics - from business management to marketing, advertising, communication and sales among others. Yvette has written many business practice workbooks and templates to assist businesses in their day to day operations.  Yvette is a key trainer for a number of Registered Training Organisations, delivering a range of programs up to Advanced Diploma levels across a range of Business Management fields.  Yvette holds a Graduate Diploma of Business and a Diploma of Marketing.  She enjoys training people from a range of business backgrounds and enjoys the challenge of helping business people adopt common sense Marketing Strategies that will help them to grow their business. 
Karen Atkinson (Early Childhood Specialist)
Karen has had 20 years experience working with children in a variety of children's services and has been tutoring adults for the past 18 years.  For the past 7 years Karen has worked as a University Lecturer and Course Co-ordinator at the University of Western Sydney and Newcastle University in Early Childhood Education.  Karen also was involved in setting up the first disability SUPS program in the NSW and specialises in child development, Music and literacy (Literacies, communities and under 5’s project, 2000). Karen Atkinson holds a Bachelor of Education (Honours Class 1), a Bachelor of Teaching (Early Childhood), Certificate in Child care Studies and Certificate IV in Workplace Assessment and Training.
Jenny Ward
Jenny has had 19 years experience as a Qualified Chef.  She has been a catering manager for two of Newcastle’s private hospitals..  Jenny is accredited in Food Safety Training.  She also holds a Certificate IV in Training & Assessment and Certificate in Nutrition.
Tracy Manning
With an original qualification of Associate Diploma, Tracy has had 13 years experience working with children in a variety of children’s services.  Tracy holds a Bachelor of Teaching (Early Childhood) and is a competent Quality Improvement and Accreditation System (QIAS) Validator.  Tracy also holds a Certificate IV in Training & Assessment.
Rebecca Boland (Early Childhood Teacher)
Rebecca has had 13 years experience working with children in pre-school, occasional care and long day care settings. Rebecca’s experience has included teaching  and working as a centre director. Her early childhood interests include anti-bias and culturally inclusive programming, mathematical development and self-esteem development in young children. Rebecca holds a Bachelor of Education (Early Childhood) and Certificate IV in Training and Assessment.

Professional Development

Registration Form
Fax: 4926-1091       Ph: 49261092
Date: _______________

Name of Workshop: ______________________________________________________

Date of Workshop: ______________________

Attendee(s):  Please print clearly
Name: 

Mobile____________________
Name: 

Mobile____________________
Name: 

Mobile____________________
Name: 

Mobile____________________
Payer’s Name for issue of invoice____________________________________________
Address: ________________________________________________________________

______________________________________________Postcode__________________

Phone: ______________________________ Fax_______________________________ 

Email: _________________________________________________________________

Workplace: _____________________________________________________________

Reason for attending:  ( Children’s Services Staff member     (   Parent    (  Student
For a courtesy reminder text to be sent please provide your mobile phone number.  Please note:  this text is courtesy only and no responsibility is taken should the text not be received.  It is the workshop participant’s responsibility to attend workshops in which they have registered, no refund or transfer is provided for workshops missed.

Thank you for choosing Atkinson Training & Development
Office use Only
	EMT
	
	MYOB
	
	Reg Book
	
	SMS
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